HUONG DAN SU DUNG PHAN MEM PANG KY HQC
VA CAC LUU Y QUAN TRONG
I. Huwéng dén sir dung phian mém diing ky hoc

1. Gioi thiéu chung

Viéc ding ky hoc cia sinh vién 1a jmfot viéc bt budc va rit quan trong trude khi bét
dau mdi hoc ky, x4c nhan quyén loi va trach nhi€m cua sinh vién trong nhiém vy hoc tap
cua minh. Sinh vién khdng dang ky hoc tai hoc ky chinh thi s€ bi budc thdi hoc

Nha trudng s& thong bdo thoi gian ding ky hoc qua tuan cong dan dau khéa (d6i voi
hoc ky dau tién khi sinh vién vira nhap hoc); qua email cd nhan ciia sinh vién va website
Dang ky hoc trudc cac dot dang ky hoc & cac hoc ky sau d6. Viéc dang ky hoc duoc thuc
hién qua mang Internet, xac thyc qua tai khoan cua sinh vién tai website Pang ky hoc
(http://dangkyhoc.hlu.edu.vn hoac http://210.245.13.149)

Sinh vién can clr vao cdc phuong dn ding ky hoc ctia minh dé di diang ky hoc theo
thong bédo ve thoi gian dang ky hoc cua nha truong.
2. Tai khodn dang ky hoc

MBJi sinh vién khi vao nhap hoc vao truong duge nha trudng cung cip cho mot Ma
sinh vién. Ma sinh vién nay la co dinh trong suot qua trinh hoc tdp cua sinh vién tai
truong, moi qua trinh dang ky hoc va cac van dé lién quan dén hoc tép, thi cu, xu ly hoc
vy, di€m thi, hoc phi... déu lién quan téi ma sinh vién nay.

Tai khoan tai vyebsite dang ky hoc (s,au dﬁ}( goi ‘lé Tai khoan PKH) ciing chinh la
ma sinh vién dung d€ dang nhép vao H¢ thong phan mém Dang ky hoc trén website Dang
ky hoc ctua nha truong. Mat khau mac dinh cho 1an dang nhap dau ti€n s€ chinh la ma
sinh vién.

Vi du: Mi sinh vién 390101 thi khi ding nhép lan dau s& la:

Username: 390101

Password: 390101
3. Truy cdp website Dang ky hoc

Sinh vién dang ky hoc thyc hién cic budc tudn ty nhu sau:

f" KT
- Bat trinh duyét [[nternet Explorer] ‘i 1én (c6 thé dung trinh duyét khic

nhu @ ) va nh3ap dia chihttp://dangkyhoc.hlu.edu.vn hoac
http://210.245.13.149 vao thanh dia chi cua trinh duyét, sau d6 gd Enter. Trinh duyét s&
dua dén website Pang ky hoc nhu sau:
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- Nhép tai khoan va mét khau cua ban vao 6 Tai khoan va M4t khau (Luu y: Lan du
tién dang nhip vao chuong trinh, mat khau s& tring véi tai khoan, sinh vién vao thay d01
mat khau cta minh dé dam bao su bao mat. Khi quén mat khau c6 thé lién hé véi C6 van
hoc tap dé lay lai). O day ching ta lay mot vi du 1a ban sinh vién tén la: Nguyen Van A
16p 54C1 v&i mé sinh vién 1a 1251011234, (Chi §: Hé thong phan mén phan biét giira
chir viét hoa va viét thuong)

-

». Pling nhap
e

Tén dang nhip
1251011234

Mat khdu

[ Cuén mat khau ]
S o

Sau khi nhép tai khoan va mat khau, bam nit Bang nhap dé dang nhdp vao chuong
trinh, chuong trinh s€ yéu cau cic ban sinh vién can phai d6i mat khau dé dam bdo tinh
bao mat cho tai khoan ca nhan cua.



Mit khdu triing vdi tén truy cip, dé nghi ban d&i mat khdu khac d€ dam bao an toan
M3t khau cii : sesssneses Nhép mat khau ci (Mi sv)

Hﬁt khiu midi [ TIIII1]

Nhap 2 lan mét khau mdi

G& lai mat khdu mdi: eeeesss
| D&imat khau |

Sau khi d6i mat khau thanh c6ng, phan mém tw dong chuyén sang trang chu dé sinh
vién c6 thé sir dung phan mém dang ky hoc.

Thong tin d4u tién ma sinh vién can quan tim 1a cdc thong bdo ma nha truong ban
hanh.

Nhirng théng tin méi nhit ma nha trudng ban hanh s& ndam & muc Tin m&i nhét (géc
trén cung bén phai).
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3. Churc nang dang ky hoc va cdc tién ich kem theo
3.1. Pang ky hoc

Dé thuc hién viéc Pang ky hoc, ding chirc ning Dang ky hoc => Sinh vién ding ky
hoc.
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Chuong trinh s& dua sinh vién vao chitc ning dang ky hoc dé dang ky hoc (¢ day lay
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1. S6 TC tbi thiéu: Quy dinh sb tin chi téi thiéu trong dot hoc d6 ma sinh vién phai
dang ky.

2.86 TC tf)i da: Quy dinh §6 tin ghi Eéi da ma sinh vién dugc dang ky trong dot hoc
d6. (Sinh vién can doc 0 quy ché 43 dé€ hiéu thong tin nay).



3. S6 tiét tdi da/Ngay: (thong thuong khong rang budc): Quy dinh sb tiét tdi da sinh
vién ma sinh vién dugc phép dang ky trong mot ngay.

4. Han ché s6 lwong SV ding k)’f toi da (duoc dit 1a C6): Thong sd néi 1én viée c6
han ché s6 lugng sinh vién dang ky t6i da hay khong. Khi dat 1a C6 thi ¢6 nghia 1a sinh
vién khong thé ding ky hoc qud s6 luong sinh vién quy dinh.

5. Cho phép ding ky ngoai nganh (dit 1a Khong): tham sd nay quy dinh viéc sinh
vién c6 dugc dang ky hoc nganh khac hay khong

6. Han dang ky: Thoi gian dugc nha truong quy dinh cho viéc dang ky hoc cua sinh
vién. (Phan nay cdc ban sinh vién dic biét luu y dam bao quyén loi cho ting sinh vién).

7. bang ky hoc cung Khéa: Chon tham sd nay dé chon khéa nao dé sinh vién ding
ky (sinh vién c6 thé dang ky cdc mon hoc ¢ cic khoa khic nhau).

8. Nganh hgc: Nganh hoc ma sinh vién dang ky hoc tai truong. Pbi voi nhing
truong hop dang ky hoc van bang 2, can phai chon nganh hoc khac nhau.

9. Théng tin c4 nhan: Pugc bd trf theo cau triic Ma sinh vién — Ho tén — Nganh hoc
— Khoa
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10. Théng tin vé nim hoc, hoc ky va dot hoc dang ding ky: Chd y dén nhiing
thong tin nay vi ¢6 nhiéu trudng hop sinh vién khi vao kiém tra lich hoc thi thay 1a s6 tin
chi sai khéc vi c6 thé chuong trinh dang dugc dat & dot hoc khac vdéi dot hoc ma sinh
vién dang mudn xem.

Danh sich Iép hoc phan c6 thé dang kv hoc kv 2 nam hoc 2011 2012 dot hoc 5

11. Thong tin vé cac hoc phan ding ky va céc tién ich
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- Chon hoc phén dé hién thi cdc 16p hoc: Chon mon hoc dé géng ky. Hoc ky d6 to
chtrc bao nhiéu mén cho Khéa ma sinh vién chon dang ky thi s€ hién thi tai day
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Sau khi chon mot mon hoc thi bAm nit [_Hién thilép hoc phdn | chyong trinh s& hién thi
tat ca cdc 16p hoc phan ma sinh vién dugc phan coéng dé lwa chon cho minh 16p hoc minh
mong muon.

C6 mét sb tién ich gitip cho sinh vién d& dang hon trong viéc lya chon 1a Chon ngay
hoc — Lwa chon nhiing 16p hoc phén mén hoc to chirc trong ngay lua chon; 4n
nit [Loc 6p khéing tring thai gian| ¢¢ Joc nhitng 10p hoc phan mén hoc da tring véi thoi gian
céc 16p hoc phén khic ma minh da lya chon, sau d6 lua chon 16p mudn hoc va 4n nit

dang ky hoc .
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O cdc 16p hoc phan mon hoc nay ¢6 cédc tham so sau:



- Cot Chon: Di chuyén chudt vao 6 tron va click vao d6 (sé c6 diém mau xanh &
trong) dé chon 16p hoc phan dang ky hoc

- Cot Lop hoc phan: Tén 16p hoc phan mdn hoc ma sinh vién diang ky hoc.

VD: Béng chuyén 2-1-10(N0.05) ¢6 nghia 12 mon hoc nay tén 1a Béng chuyén 2, to
chtrc tai hoc ky I nam 2010. NO.0O5 c6 nghia 1a nhém thir 5

C6 céc loai 16p hoc phan nhu sau:

+ Lop Ly thuyét: La nhimng 16p hoc phan 1y thuyét hoc & cic hoi truong 16n.

+ Lop Thao lugn: La nhitng 16p thao luan ¢ céc hoi truong nho

- Cot Hoc phan: Ma mén hoc ma ban dang lya chon dang ky.

- Cot Thoi gian: hién thi giai doan hoc (Hoc tr ngay nao dén ngay nao), thoi gian
hoc trong tuan (tr thir Hai dén thir Bay) va tiét hoc trong ngay (tur tiét 1 dén tiet 15).

Trong cot Thoi gian nay ¢ céc tir viét tat 1a: LT — Ly thuyét; TH — Thuc hanh; TT —
Thuc tap; TN — Thi nghiém... 1a dac diém cua 16p hoc phan dé nhu da phan tich & trén.

Thoi gian hoc trong ngay nhu sau:
Tiét 1(07:00-07:50)
Tiét 2(07:55-08:45)
Tiét 3(08:55-09:45) Budi
Tiét 4(09:50-10:40) sdng
Tiét 5(10:50-11:40)
Tiét 6(11:45-12:35)
Tiét 7(12:45-01:35)
Tiét 8(01:40-02:30)
Tiét 9(02:40-03:30) Budi
Tiét 10(03:35-04:25) | chiéu
Tiét 11(04:35-05:25)
Tiét 12(05:30-06:20)
Tiét 13(06:30-07:20)
Tiét 14(07:25-08:15) | Budi tdi
Tiét 15(08:25-08:15)

- Cot dia diém chi giang dudng hoc tap 12 giang dudng nao ¢ khu nha nao.
- S s6: La s6 sinh vién da dugc quy dinh ciia 16p hoc phan dé

- ba PK (ba dang ky): La s6 sinh vién dang ky tai 16p do. Néu s6 hién thi & cot ba
dang ky nay nho hon cot S§ s6 thi sinh vién c6 thé dang ky vao dugc. Néu bang cot si sd
s& khong dang ky duoc nita (16p hoc phan di day).



Sau khi Iya chon duogc 16p hoc ph?ln phu hop, ban chon né & cdt Chon va bam niit
Dang ky.
~ Neéu thoa méan cdc diéu kién vé thoi gian khong triing 13p va 16p hoc phan d6 chua
day, chuong trinh s€ bdo dang ky thanh cong.

Windows Internet Explorer

L] E Bang ks thanh cdng, xem ket qua danag ks hoc bén durdi man hinh!
L

Néu 16p hoc da day, chuong trinh s& bdo 16p hoc phan d6 da day va khéng dang ky
duoc.

Microsoft Internet Explorer [§|

—

I E Zac lap midn hoc sau khdng dang ky duic vi 38 wuigt o sinh vién toi da dogc phép dang ks
- Bai nam-1-10 (M0.05)

Néu 16p hoc tring thoi gian v&i cdc 10p hoc phan ban di ding ky, chuong trinh
khong cho phép dang ky va s€ thong bdo trung cho ban .

Microsaft Internet Explorer

Q Nhiing I oo phin sau khéng dng ki duge vi bring théi gian: Boi nam-1-10 {N0.03) triing i Ip K&t cliu bé bing cit thép 1-1-10 (No4)

Dbi véi nhitng truong hop ding ky mén hoc ¢6 ca 16p hoc phan Ly thuyét va Bai
tap, sinh vién phai chon Iya ca 16p Ly thuyét va Thuc hanh tai mdi 1an dang ky. Khi lya
chon ding ky nhitng mén nay can luu y: Lop LT s& dugc chia ra cdc 16p nho TH cling
nhoém nén khi dang ky phai lwa chon cic 16p LT va TH ciing nhém véi nhau. Néu khong
chuong trinh s€ khong cho dang ky va thong bdo nhu sau:

Windows Internet Explorer

L] ': Zac |ap Iy thuweét thure hanh phai chon trong cing mak nhidm
L




Nt Hoc ning diém nam bén canh nit Dang ky [ ®éngky | [ Hocnangdiém | danh
cho nhiing truong hop sinh vién muén ding ky hoc céi thién diém cta minh (chi 4p dung
ddi véi sinh vién dat diém D, D+, C; nhiing sinh vién dat diém B, A khong dugc hoc
nang diém)

Sau khi dang ky dugc thanh cong, lgét qua dang ky hoc cua sinh vién s& dugc hién
thi & bang bén dudi bang cac 16p hoc phan lya chon .
Danh sach lop hoc phfm aa dang ky
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O phan Két qua dang ky hoc, ¢6 thém tham sd:

- 86 TC (s6 tin chi): 1a s6 tin chi tmg v6i mbi mon hoc ma sinh vién da dang ky.

Dbi voi nhimng trudng hop céc ban sinh vién mudn huy két qua ding ky hoc mén
hoc nao d6 dé tim mot sy Iya chon khéc, check vao mdn hoc mudn huy roéi bam niat Hay
dang ky.

3.2 In két qua dang ky hoc

Sau khi céc ban sinh vién dang ky hoc xong, can phai in két qua dang ky hoc ra dé
theo doi qud trinh hoc tap ciia minh vi c6 thé khong phai lic nao céc ban cling c6 thé 1én
mang Internet d€ kiém tra két qua dang ky hoc.

Cich in két qua dang ky hoc (C6 thé 1ay bat ctr thoi khéa biéu cia dot hoc ndo cia
hoc ky nao do6 trong ndm hoc khac nhau) nhu sau :

Quay trd lai trang chii bang cdch bim vao nit Trang chu

ﬂ HE THONG DANG KY HOC - DA HOC THUY LO1 e ritineh oty -
i - = e ]
Intelligent University | LN SRR LR d S

T chi

chuong trinh s& quay trd lai trang chil, sau d6 chon chtrc niang Pang ky hoc => Két
qua dang ky hoc.
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Intelligent University | | Tirm i Trung clel | Thiske | Fobl dig | Ty giip
Erling ke hoc } Sinhwiln ding ky hoc Tin el it
Tra ciru ddm hoc tHip it qui 3dng ki hiec gmﬂ%ﬁm:};ﬂm

: 1oL ki | ndm hoc 2012-2013 23072012} Y .
Erdrg ki thi Cuad ¥inh d&ng ki hoc Eriineg by nguyinvong hoe e ky

. TIENG BAL HOC THUY LOT WA CAC MOM M3 MM HOC 2012 - 2013 | Fndm hoc 2012:2013

Tra eiru e rbn luydn va s by DBAG K AoUEn vong FAOTE012) G ol
Rt L R P P g T e e T L T L S P T R P W o

Sau khi chon theo menu trén, chuong trinh s€ dua t6i mdt chitc nang ma sinh vién
c6 thé chon Hoc ky va dot hoc d€ xem va in két qua dang ky hoc theo cac bi€éu mau khac
nhau.

Tiang chal
Bdng ki Bhoc ¥
: Hocky: 20102012 = Bgthec: | =
T i G i 3¢ Kot ks bl = Fadn 4 Shec o pin - [ Rl Ba Excal
Bang kyhié 4 1051090783 - Pham Thanh Huven - Nginh Ki thuit moi tradng
;4;-_‘::1: S rien byl v ol 1 Kit qiia ding ki hoc Hoc ki 2 Nam hoc 20112012 Byt hoc 1
Trs ol ot ph Hoe phin Thiti gian DadEm | Gngwen | P S pocpni | ciion
Tior 2600 1.3 S8
Cheromg ¥inh Eha tao 7RI (1)
~ Ther 2 tift 78,9
Tra ciru &dm 1dng hop (mH) .
Ther 4 1t 7,8 (TH)
i mifit ihiu 1 o boochit Bng-2-11 (NI1S.TH)  FLMEZLS Tm:fﬂnﬂl % a4 MordnvinTh! 0 | 88 | 3 160,000
% ich thi i nhdin e .
(TH]

Cémg sin Vit Mam-2-11 (M01 ) Curtrg
HA200 (1)
Ther 5 bt 1,23
Darding ki cich mang oia Déng {TH) &
¥ Chmg sin vt Mam-2-10 (WOLTHE) CE T stoyairds  EA lrentbe il Bl [

oyoyALE (2}

Céach xem la chon Hoc ky ma sinh vién mudn xem, sau d6 chon dot hoc ngay bén
canh phia tay phai, bAm nit Xem két qua dang ky hoc. Khi d6 chuong trinh s& hién thi
két qua dang ky hoc cua dot hoc, hoc ky va nam hoc ma sinh vién chon. C6 thé chon kiéu
thoi khéa biéu va sau d6 bam nut Xuat file excel dé chuwong trinh dua ra cho ngudi ding
file Excel theo mau da chon.
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Tra e Silim hoe g

K bhati kehika bidw] Fiie Downlaad S -
Bing ki i ¥ | it mii tririmg
Do yosu wand (o cpen oF save ks file?
Tra cing Sm rbn luydn v ol Iy 12 Byt hge 1
:ﬁtﬂ:l . ; S Mare: ThodhoalieuSinkiien.ads
] _1 J Type  iicrosoft Excel $7-2003 Workiheet, 63,648
Chiramig Winkh &0 190 Fram  dangley. wiurdu.vn
Tea e Siém ng hop _Do_)m_ _‘;m'__"
B mat khiu 1 oo chit MY MnvinTa| 0  B6 | 3 360,000
Xam lich i ¢ rihdn Viral Pl froem Thes Interried 2n B isachul porn fles a0 potertally
hawmn your comprber. 1 you o ot trust the sourcs, do nol open o
s Thas e Vsl 's She il 7
__...__=l'._ :
Durtineg W chch mang ciia Béng Hsﬁﬂﬂ; Iguykn Ach
& L
i Cﬁq:hﬂtll Ziaeo)  POEM iz dEn | DTS Cuing @ | 60,000
0303201 (2)
L"'?.‘.%.“.‘E!-!i.tﬂ

Bam nit Open d€ mo ra xem ngay, hodc bam nut Save dé luu vao mdy tinh, sau dé
c6 the dem file di in ra dé stir dung.

(Cha y: Microsoft Excel 1a mot tng dung van phong cua Microsoft (Microsoft
Office), mdy tinh can phai cai dit chuong trinh nay khi mudn xem dugc file trén)

Ail'B (& D E F G H
TRUFCMNG BIAI HOC THUY Lo

1
2 PHOMG BAO TAD DAl HOC & SAU BAI HOC
3 THON KHOA BIEU SINH VIEN
4 Hoe ky 2 Nam hoe 2011-2012 Dot hoe 1
5
B Sinh widn : Pham Thanh Huyén Ma 56 : 11051000783
T Lép: S2MT 1 1
B Khoa : K52 Hganh : K§ thudt méi trudmg . 5 T 5
) - Buti sdog bt fillt 1 = 8 budi chilu b 1 7 = 12
10 STT] MA hoc phan Tén hoc phin 54 TC Lirp hoc phin Thirl gian dia diém Hoc phi
Tir 260372012 den 0T/0472012
Thir 2 bt 7.8.9 131 326 A4
Thir & tbt 7,8 120 326 A4
e L i Thir & teéit 7.8 tai 326 A4
1|FLME214 Car hipc chat king 3 Cor hpc chat king-2-11 (H15.TH) Tir 16/0412012 &hn 19052012 50,000
Ther 2 teet 7.8.9 tai 326 Ad
Thir 4 tiét 7.8 1ai 326 A4
11 Thir & tidt 7.8 1ai 326 Ad
Tir 26122011 dén 1470172012
Thir 3 16t 1,2 tai 304 B5
2 Burdrng i cach mang cia Béang Thir 6 1t 1,2 ai 304 BS
— . Cing san Vidt Nam-2-11 (ND1) Tir 3W012012 Gon DROIA1Z
Burdrnig 104 cach mang cda Thir 3 téit 1,2 tai 304 BS
12 | e Biing Cong sin Viit Nam 3 Thir & tit 1,2 1ai 304 BS e
Tir 020152012 dén 140172012
5 Buwdng 11 edch mang cda Bng Thir 5 1t 1,23 1ai 419 A2
Céng sdn Vidt Mam-2-11 (NO1.TH3)  |Tir 3000172012 Bdin 03032012
13 Thir 5 tft 1.2 3 12 419 A2

Mot kiéu két qua dang ky hoc dwoc ldy ra tir phan mém

Day 1a file excel Thoi khéa biéu duoc chuong trinh xuét ra theo kiéu 16p hoc phan.
O day c6 day da thong tin ma sinh vién can biét nhu Ho tén, M3 sinh vién, Lp, khéa,
nganh, cic mon hoc dang ky hoc, so6 tin chi, thoi gian hoc va hoc phi phai ndp.

3.3. Xem qud trinh dang ky hoc cua minh

Dé c6 thé kiém tra duoc qud trinh dang ky hoc tdp cia minh tir khi bit dau dang ky
hoc, sinh vién st dung chtic nang Pang ky hoc => Quad trinh dang ky hoc.
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Churong rink (& teo ¥l hoach dding i e mba Boi hot kj Il nim hoc 2011-2012 (120820 12) Chara ¢4 Binh chen nds

¥l hoach dSng K i 14 nghiép cic min iMoa hoc WsoLEnin, Ty iéng HOM chosinh win KSTRg | Siegi || emidiud |
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B8 madi kndu Chuwemy trinh g0 to hi dal hoe chinh guy theo quydt dinh 126206 BHTL (12082011}
Scesr Tty i 5 b Chufong tinh dio tao hi da hoc chinh guy thed quylt dnh 126/0B-BHTL

Tra oiu Siéim ng koo

N chi tidt

O day can chon hoc ky va dot hoc va bam vao nit [ Xem céc hoc phan 44 dang ky | 14
xem. Néu khong chon hoc ky va dot hoc, chuong trinh s€ 1iét ké toan bd cdc mén hoc ma
sinh vién da dang ky hoc. C6 céc thong tin luu vét qué trinh ding ky hoc nhu Nguoi ding
ky (néu sinh vién ty dang ky thi s& hién thi 1a Sinh vién, Néu quan trj hé thong hodc C
van hoc tap dang ky thi s& hién thi tén ngudi dang ky), thoi gian dang ky (theo gid cta
may chu).
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Sinh vién ciing c6 thé kiém lai lai dit liéu déing ky hoc ma minh da hay bang cich
| Xem cac hoc phidn da hay |

bam vao nut
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O déy s& hién thi ddy du thong tin 16p hoc phan da bj huy tai hoc ky va dot hoc ma
sinh vién lya chon
3.4. Bang ky nguyén vong hoc

Nha truong td churc gho sinh vién dang ky nguyén vong hoc trudc mdi dot hoc (hoc
ky chinh, hoc ky phu) dé sinh Viénqxa’}c nhan pguyén vong hoc cdc mdn hoc voi nhé}
treong. Tur d6, nha trudong cé co so dé to chirc ke hoach phu hop véi nguyén vong thuc te
cua sinh vién

Lya chon menu Dang ky hoc => Pang ky nguyén vong dé sur dung chuc nang dang
ky nguyén vong hoc
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Smh vién lya chon mén hoc ¢ 6 Chon va bam vao nit
Néu mudn huy két qua mon hoc da dang ky nguyén vong thi lya chon mdén hoc & nut

chon va biAm va ndt | Hiy dang ky_ |

Danh sach hoe phin da dang ky
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9. Péi mat khiu
Sinh vién c6 thé ding chirc ning D6i mat khau dé thay d6i mat khau tai khoan dang
ky hoc ctia minh
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